
MILFORD HIGHWAY DEPARTMENT  
GODFREY BROOK IMPROVEMENTS 

MEMA / FEMA PDMC 19-04 
  MILFORD, MA 
 

BIDDING DOCUMENTS #1 

REQUEST FOR 
QUALIFICATIONS / 

PROPOSALS (RFQ / RFP)  
FOR 

ENGINEERING SERVICES  

 

ADDENDUM #1 
 
The Town is providing the following information in reference to the questions/comments received 
by design companies. 
 

1. The submittals should include the Company’s qualification materials (i.e., Firm 
Introduction, Project Team Resumes, & Relevant Experience).  
 

2. The town will provide the MEMA/FEMA PDM Grant application to the company that is 
awarded the project. The grant award documents are attached (see Exhibit A). 

 
3. The Secretary’s Certificate on the ENF is attached. Some of the proposed cross sections 

with the proposed pre-cast concrete structure is also attached (see Exhibit B).  
 

4. The hydraulic analysis will be provided to the company that is awarded the project. There 
is a hydraulic analysis that exists utilizing HEC-RAS. The RFQ/RFP scope of services 
includes the services for a Hydraulic analysis to be performed. Some of the design plans for 
the portions of Godfrey Brook that have already been constructed are attached (see Exhibit 
C).  
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THE COMMONWEALTH OF MASSACHUSETTS 

EXECUTIVE OFFICE OF PUBLIC SAFETY AND SECURITY 

_____________________________ 
 

MASSACHUSETTS EMERGENCY MANAGEMENT AGENCY 
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Tel: 508-820-2000   Fax: 508-820-2030 
Website: www.mass.gov/mema 

 
           
 
 
 
 
 
August 12, 2021 
 
Richard A. Villani, Esq.,  
Town Administrator 
Town of Milford 
52 Main Street 
Milford, MA 01757 
 
Re:  Pre-Disaster Mitigation Competitive Grant Program 
 PDMC 19-04 Godfrey Brook Capacity Improvements 
 
Dear Mr. Villani, 
 
The Federal Emergency Management Agency (FEMA) has approved Pre-Disaster Mitigation funding for the Town of 
Milford Godfrey Brook Capacity Improvements project. 
 
The Town of Milford has received a FEMA award of $733,425.00 and will be reimbursed up to 75% of approved, allowable, 
and eligible costs, up to the Federal Award, as stipulated by the grant agreement and 2 CFR Part 200.  This is a reimbursable 
grant program and expenses must be incurred and paid, prior to being reimbursed.  Please note that any project revisions, 
changes or deviations from the FEMA-approved grant application must be approved in writing by both MEMA and FEMA 
in order to be eligible for grant reimbursement.  
 
Please Note: work cannot begin on this project until the contract is executed by all parties and a Notice to Proceed is issued. 
 
In order to execute this agreement, the following forms relative to the attached grant agreement must be reviewed, 
completed and signed. 
 

1) Contractor Authorized Signatory Listing: The Authorized Signatory must complete and sign the CASL 
according to instructions provided.  

2) Standard Contract Form and Commonwealth Terms and Conditions: The Authorized Signatory 
identified on the CASL must complete, sign and hand date the form as the Contractor, on page 1 of the 
document. 

 
         Charles D. Baker 
         Governor 
 
         Karyn E. Polito 
         Lieutenant Governor  
 
         Terrence M. Reidy 
         Acting Secretary  
 
 
 
 
 

 
      Samantha C. Phillips 
      Director 

http://www.mass.gov/mema
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3) Record of Environmental Considerations: The FEMA Record of Environmental Considerations (REC), 
which includes the approved Scope of Work, is included for review and reference. 

4) Budget Information: The budget has been completed according to the approved budget included in your 
application, with the funds allocated through the appropriate fiscal years. 

5) Work Schedule: The work schedule has been prepared to coincide with the contract start and end dates. 
6) Designation of Project Manager Form: The Authorized Signatory must appoint a local Project Manager 

for this Agreement; please complete and sign the form provided. 
7) Federal Funding Accountability and Transparency Act (FFATA): This form must be completed and 

signed in blue ink.  

8) MEMA Sub-recipient Pre-Award Risk Assessment Questionnaire: This form must be completed and 
signed by either the Authorized Signatory or CFO.  

9) MEMA Terms and Conditions: These are conditions set forth by MEMA. Please review and sign this 
document. These conditions/requirements must be satisfied to be eligible for reimbursement.  

10) FEMA Assurances and Certifications: This form must be completed and signed on page 1 of the form. 
Please review the instructions provided with the form. 

11) 2020 DHS Standard Terms and Conditions: Please review this document; these conditions/requirements 
must be satisfied to be eligible for funding. 

12) FEMA Award Letter: A copy of the FEMA Award Letter is enclosed for your reference. 
 

Documents requiring signature must be returned as single-sided, hard copy forms with original signatures. Scanned 
and emailed documents are not acceptable for contracts. 
 
Please return this fully executed contract package within 30 days to:  

 
Massachusetts Emergency Management Agency 

Attn: Beth Dubrawski 

Mitigation and Recovery Grants Support Coordinator 

400 Worcester Road 

Framingham, MA 01702 

 
Once the Authorized Signatory has signed all required forms, MEMA will approve the contract and return an executed copy 
to you with a Notice to Proceed.  Please carefully review all provisions of the attached grant agreement prior to execution.   
 
Please do not hesitate to contact Beth Dubrawski at (508) 820-1425, or by email at beth.dubrawski@mass.gov, with any 
questions or concerns regarding these documents. 
  
Sincerely, 

 
Michelle O’Toole 
Acting State Hazard Mitigation Officer 
 
Enclosures 
Cc:  File 
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September 27, 2021 
 
Richard A. Villani, Esq., 
Town Administrator 
Town of Milford 
52 Main Street 
Milford, MA 01757 
 
Re:  Pre-Disaster Mitigation Competitive Grant Program 
 PDMC 19-04 Godfrey Brook Capacity Improvements 
 

Dear Mr. Villani, 
 

Thank you for returning the executed contract, PDMC1904MILFORD00000, for the project listed above. The performance period 
shall start on the latest date that this contract has been executed by an authorized signatory of the Contractor, or the Department; that 
date is September 21, 2021. All work must be completed by the contract end date of May 29, 2024, to be eligible for FEMA 
reimbursement. Enclosed is a copy of the contract for your files. 
 
The Massachusetts Emergency Management Agency (MEMA) and Federal Emergency Management Agency (FEMA) are very 
interested in completing this project as expeditiously as possible. We look forward to working with you on this important mitigation 
initiative.  
 
Please do not hesitate to contact Beth Dubrawski at (508) 820-1425 or by e-mail at beth.dubrawski@mass.gov with any questions or 
concerns regarding this mitigation grant agreement. 
 
Sincerely, 
 

 
Michelle O’Toole  
Acting State Hazard Mitigation Officer 
 
Enclosures 
 

 
         Charles D. Baker 
         Governor 
 
         Karyn E. Polito 
         Lieutenant Governor  
 
         Terrence M. Reidy 
         Acting Secretary  
 
 
 
 
 

 
      Samantha C. Phillips 
      Director 

http://www.mass.gov/mema
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